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Export a Test in Blackboard and Import into another Course -

This document will show you how to export a test you have in a Blackboard course and then copy it into
another course. T

Exporting a test into a new course

1. - Loginto the Blackboard course which has the test you would like to export and copy into another
course. You can access these by using the left side navigation menu, under Course Tools, click on
Tests, Surveys, and Pools.

Course Management

Control Panel

My Files (Content
Collection)

Course Tools

Achievements

Add Test Student
Goals

Journals
Starfish
Tasks

Tests, Surveys, and Pools

2. Click on Tests in the main canvas area -

Tests, Surveys, and Pools

Tests ore sets of questions that are graded|

3. - Navigate to the test you would like to export, click the chevron to the right of the title and then click on
Export to your Computer. This will download a file onto your computer (typically appears in your
Downloads folder)
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4. - Now login into the (different) course you would like to copy the test into and navigate to the Tests,
Surveys, and Pools area and click on Tests.

5. Inthe top menuin the main canvas area, click on Import Test

Tests, Surveys, and Pools , Tests

Tests

Tests are 0 means of assessing student gerformance.

Build Test { Import Test I

Click Build Test to start.

6. - This will create a pop-up window, click on the items in the order listed below.
o Click on the Browse My Computer button, this will open a pop-up window, navigate to where
the downloaded test is located and click on it (again, usually in the Downloads folder of your

o Click the Open button and then click Submit.
rveys,and Pools 5 Tesss > ImportTest aeis: D
(3 Open =
TestImport T Ja » ThisPC » Downloads v & Search Downloads AP ‘
of tests of Blockboord Learn con be imported os long os they ore in the
‘ Organize ~  New folder = I @ ‘
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W This PC Name ‘
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Jy Desktop 2\!{ Test_ExportFile_Maureens_Sandbox_New Nursing Test.zip ]
I Documents g
TEST IMPORT
‘ I Downloads
b Music
Click Browse to locate a file to import. § i
1 P pueos .
File name: | Test_ExportFile_Maureens_Sandbox_New v | |All Files (*%) v
g ' Open l Cancel 4
Click Submit to proceed. [ .o |

7. - Give the system a few minutes to process the upload (varies according to the size of the test. Once you
see the test, you are ready to deploy it in the new course.

Deploying the test in a Content area

1. Once the test has been imported into the new course, go into the content area where you would like to
place the test. In the main canvas, click on Assessments, then click Test.
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2. You will have two options, in the Add an Existing Test area you will see a list, click on the name of
the Test you just imported and then click the Submit button in the lower right corner.

Create Test

After you create a test, the next step is ta depioy it. First, you odd the test to o content area, folder, learning module, or lessen plan. Then, you make the test available to students, |

ADD TEST

Create o new test or select an existing test to deploy.

Create a New Test

Add an Existing Test

Create

— Select Test Below -
Chaprer &: Groups and Crganizations
Chapter 7: Deviance, Crime, and Sodial Control
Chaprer 8: Social Stratfication

Chaprer 9 Global Stratification

Chaprer 11: Gender and Gender Inequality
Chaprer 13: Work and the Ecoromy

Chapter 14: Politics and Government
Chaprer 17: Religion

\,

Cancel Submit

Click Submit to odd this test. Click Cancel to quit.

You will then be provided with all the test/quiz options for deployment in your course. Pay close
attention to whether you want it included in your grade book and available for students to view results.

More information on Blackboard Tests & Quizzes is available here: https://help.blackboard.com/
Learn/Instructor/Tests_Pools_Surveys/Test_and_Survey_Options
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